Read Free The Event Planning Handbook Essentials To Successful Event Management

The Event Planning Handbook Essentials To Successful Event Management
Events Management is the must-have introductory text providing a complete A-Z of the principles and practices of
planning, managing and staging events. The book: introduces the concepts of event planning and management presents
the study of events management within an academic environment discusses the key components for staging an event,
covering the whole process from creation to evaluation examines the events industry within its broader business context,
covering impacts and event tourism provides an effective guide for producers of events contains learning objectives and
review questions to consolidate learning Each chapter features a real-life case study to illustrate key concepts and place
theory in a practical context, as well as preparing students to tackle any challenges they may face in managing events.
Examples include the Beijing Olympic Games, Google Zeitgeist Conference, International Confex, Edinburgh
International Festival, Ideal Home Show and Glastonbury Festival. Carefully constructed to maximise learning, the text
provides the reader with: a systematic guide to organizing successful events, examining areas such as staging, logistics,
marketing, human resource management, control and budgeting, risk management, impacts, evaluation and reporting
fully revised and updated content including new chapters on sustainable development and events, perspectives on
events, and expanded content on marketing, legal issues, risk and health and safety management a companion website:
www.elsevierdirect.com/9781856178181 with additional materials and links to websites and other resources for both
students and lecturers
Event planning never stops. This industry goes 24/7, 365 days a year. Planners work evenings, weekends, and holidays,
often far away from their home base, organizing and running events that simply must go on, and go smoothly. Missing a
critical deadline is not an option in the event planning field. Time management errors can cost a company a potential
sale, lose them an existing customer, and damage their professional reputation. Burnout and chaos are real risks in this
hectic world of deadlines and multiple projects. Planners often find themselves working down to the wire against crushing
deadlines and a mountain of obstacles that impede their progress. Too frequently, there is not enough time to get the job
done properly, let alone to spend on personal or professional pursuits. And for many involved in the event planning field,
there is the extra dimension of travel to factor in, juggling multiple projects on a daily basis across a multitude of time
zones. For smooth event implementation, and for business success, it is essential that planners know how to manage
their own time as well as they manage an event. Time Management for Event Planners teaches readers how to
successfully manage their workload, and do what matters most, when it matters most: Analyze and prioritize tasks.
Structure your workload and your day for maximum performance. Identify red-flag activities that hinder productivity.
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Reduce stress-producing time crunches. Identify when extra help is needed, as well as how to delegate, outsource, and
even partner with suppliers in crunch periods. Work with rather than against deadlines. Save time using technology.
Manage multiple projects, even in multiple time zones. Balance your personal and professional life. Whether you are an
event planner, a hospitality professional, in public relations or other related fields, Time Management for Event Planners
offers time-saving tips, techniques, examples, and expert insight that will help you get time on your side.
With decades of experience as a gala event planner, award-winning director and producer Ron Miziker presents the
ultimate guide to planning and executing every special event in this one-of-a-kind guidebook. For professionals and
beginners alike, it is designed to be a quick reference for ensuring that any exciting, educational, or entertaining event
comes together on time and within budget. The book includes essential information about critical subjects, proven
suggestions, and personal anecdotes to make your event memorable and successful. Whether your questions concern
layout, techniques, terminology, protocol, quantities, or procedures, this book has the answers with quick-to-understand
charts and diagrams that illustrate key information to make the event great--be it a sales meeting, wedding, awards
dinner, community festival, concert, fund-raiser, cocktail party, grand opening, political rally, formal dinner, exhibition,
press announcement, family celebration, or informal gathering at home.
Events Management: for tourism, cultural, business and sporting events, 4e is a holistic text designed for the Diploma in
Events Management and Advanced Diploma in Events Management and is the essential text for anyone wishing to work
in the field of event management. The new edition covers all the skills and knowledge students need to become
successful event managers. Learn how to design, plan, market and stage an event, how to manage staff and staffing
problems, and how to ensure the safety of everyone involved.
How do you hand over Event Planning and Production context? Are accountability and ownership for Event Planning and
Production clearly defined? Do staff qualifications match your project? How can you improve performance? How risky is
your organization? This premium Event Planning And Production self-assessment will make you the reliable Event
Planning And Production domain master by revealing just what you need to know to be fluent and ready for any Event
Planning And Production challenge. How do I reduce the effort in the Event Planning And Production work to be done to
get problems solved? How can I ensure that plans of action include every Event Planning And Production task and that
every Event Planning And Production outcome is in place? How will I save time investigating strategic and tactical
options and ensuring Event Planning And Production costs are low? How can I deliver tailored Event Planning And
Production advice instantly with structured going-forward plans? There's no better guide through these mind-expanding
questions than acclaimed best-selling author Gerard Blokdyk. Blokdyk ensures all Event Planning And Production
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essentials are covered, from every angle: the Event Planning And Production self-assessment shows succinctly and
clearly that what needs to be clarified to organize the required activities and processes so that Event Planning And
Production outcomes are achieved. Contains extensive criteria grounded in past and current successful projects and
activities by experienced Event Planning And Production practitioners. Their mastery, combined with the easy elegance
of the self-assessment, provides its superior value to you in knowing how to ensure the outcome of any efforts in Event
Planning And Production are maximized with professional results. Your purchase includes access details to the Event
Planning And Production self-assessment dashboard download which gives you your dynamically prioritized projectsready tool and shows you exactly what to do next. Your exclusive instant access details can be found in your book. You
will receive the following contents with New and Updated specific criteria: - The latest quick edition of the book in PDF The latest complete edition of the book in PDF, which criteria correspond to the criteria in... - The Self-Assessment Excel
Dashboard - Example pre-filled Self-Assessment Excel Dashboard to get familiar with results generation - In-depth and
specific Event Planning And Production Checklists - Project management checklists and templates to assist with
implementation INCLUDES LIFETIME SELF ASSESSMENT UPDATES Every self assessment comes with Lifetime
Updates and Lifetime Free Updated Books. Lifetime Updates is an industry-first feature which allows you to receive
verified self assessment updates, ensuring you always have the most accurate information at your fingertips.
This book provides events management students with an accessible and essential introduction to project management.
Written by both academics and industry experts, Events Project Management offers a unique blend of theory and
practice to encourage and contextualise project management requirements within events settings. Key questions include:
What is project management? How does it connect to events management? What is effective project management within
the events sector? How does academic theory connect to practice? The book is coherently structured into 12 chapters
covering crucial event management topics such as stakeholders, supply chain management, project management tools
and techniques, and financial and legal issues. Guides, templates, case study examples, industry tips and activity tasks
are integrated in the text and online to show practice and aid knowledge. Written in an engaging style, this text offers the
reader a thorough understanding of how to successfully project manage an event from the creative idea to the concrete
product. It is essential reading for all events management students.
From the Olympic Games to community-level competitions, sports events can be complex and pose a particular set of
managerial challenges. The Routledge Handbook of Sports Event Management surveys the management of sports
events around the world of every size and scale, from small to mega-events, including one-off and recurring events, and
single-sport and multi-sport events. The book adopts a unique stakeholder perspective, structured around the groups and
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individuals who have an interest in and co-create sports events, including organising committees, promoters, sport
organisations, spectators, community groups, sponsors, host governments, the media and NGOs. Each chapter
addresses a specific stakeholder, defines that stakeholder and its relationships with sports events, describes the
managerial requirements for a successful event, assesses current research and directions for future research, and
outlines the normative dimensions of stakeholder engagement (such as sustainability and legacy). No other book takes
such a broad view of sports event management, surveying key theory, current research, best practice, and moral and
ethical considerations in one volume. With contributions from leading sport and event scholars from around the world, the
Routledge Handbook of Sports Event Management is essential reading for any advanced student, researcher or
professional with an interest in sport management, sport development, sport policy or events.
Become an event planning pro & create a successful event series
This work is a guide to organizing major events such as festivals, parties, concerts, weddings, and conferences. It
includes photocopiable forms that will help readers to plan and budget, and case studies and websites to learn from
Whatever the format, satisfaction with a training program depends on how well it was conducted. And to be successful,
efficient and effective organization behind the scenes is critical. This Infoline focuses on the logistical aspects that go into
making a training event run smoothly and describes the knowledge, skills, and tools that organizers need to ensure a
successful program. You will be able to: Organize a training program from beginning to end, considering key factors that
affect learning. Describe the competencies of training program organizers. Avoid or diminish the possibility of crises that
could derail your training program. This Infoline also provides a job aid and numerous checklists that can be customized
to ensure proper planning, organization, and communication before, during, and after the program.
Like having coffee with an expert, this book shares irreverent tips and secrets from Chief Boredom Buster and 25 year
event planning expert Andrea Driessen on how to plan an event that will get people talking and participating. This book is
like a high energy masterclass and brainstorming session all in one - with actionable tips to transform your event planning
approach within hours.
This bestselling all-in-one guide to the event planning business is back and better than ever, fully updated and revised to
reflect the very latest trends and best practices in the industry. This handy, comprehensive guide includes forms,
checklists, and tips for managing events, as well as examples and case studies of both successful and unsuccessful
events. Judy Allen (Toronto, ON, Canada) is founder and President of Judy Allen Productions, a full-service event
planning production company.
Freelancer's Guide to Corporate Theatre and Event Production (tentative title) will bring you up to speed on the ever
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changing and growing industry of Corporate Theatre. Written by one of the industry's leading designers, this book uses a
candid and straight-forward style to guide you through the process of designing a successful event. Learn the
fundamentals of venue selection, rigging, lighting, audio, video, and scenic design with informative diagrams and detailed
illustrations. With the help of this book you will learn how to plan, design, and execute events of any size. Additionally,
you will be armed with a strong knowledge of common mistakes, tips and tricks, and industry standards that will allow you
to build and train a production team prepared for just about anything.
Allen’s Festival and Special Event Management, Essentials Edition serves as a concise yet comprehensive, step-by-step
handbook for modern event management. This Essentials edition gives students contemporary lessons and insights that
they can relate to. It brings theory to life through copious practical examples, illustrative diagrams and unique case
studies demonstrating best practices and pitfalls. Industry experts from across APAC’s event planning sector have
contributed content to key contemporary topics including sustainability, risk management, project management and
strategic alignment to client goals. This edition also features Wiley’s Future Student Guide, a unique tool which provides
expert and practical advice on career preparedness making for more future-ready graduates.
Many conferences and training events are organised by individuals who have little experience of doing so. Some have
had the task thrust upon them without being offered adequate training, and have little idea of the time, experience and
care needed to plan and manage events effectively. Each conference is different, and each can present a new problem
to the unprepared, even to the most experienced conference organiser. This book provides immediate, accessible advice
on how to run an effective event, featuring a wealth of practical tips, guidelines, case studies, action checklists, and
useful sample material and templates. All areas of organisation are covered, including: managing, planning, contingency
planning, targeting, costing and budgeting, housekeeping, administering, assuring the quality of content, evaluating,
disseminating and ensuring continuity.
Whether you want to break into this burgeoning industry, or you simply need to plan an event and don’t know where to
start, there’s something for all would-be event planners in Event Management For Dummies. Packed with tips, hints and
checklists, it covers all aspects of planning and running an event – from budgeting, scheduling and promotion, to finding
the location, sorting security, health and safety, and much more. Open the book and find: Planning, budgeting and
strategy Guests and target audience Promoting and marketing events Location, venue and travel logistics Food, drink,
entertainment and themes Security, health and safety, permissions, insurance and the like Tips for building a career in
event management
Corporate actions are events that affect large corporations through to the individual investor - even those that own a single-share!
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All organizations that hold equity and debt securities for themselves and/or on behalf of others are affected when the issuer of a
security announces an income or corporate action event. The successful management of the array of different event types
requires understanding of the inherent risks, and tight controls at critical points in the event lifecycle. The management of income
and corporate action events are important and essential parts of the securities industry business. Written by authors with many
years experience within this sector, Corporate Actions: A Guide to Securities Event Management sets out to demystify the subject
and provides a thorough, step-by-step introduction to corporate actions and income events. Corporate Actions is a comprehensive
source for understanding a major component of operational processing. The individual components and their relation to each other
within the corporate actions lifecycle are explained in detail, through which the reader will gain a clear and thorough understanding
of the lifecycle together with potential processing risks and the strategies to mitigate Corporate Actions is essential reading for all
those involved in the securities industry, from new recruits to those involved in both the day-to-day operations process and those
within executive management. It will also prove invaluable to those providing consultancy and software solutions to the securities
industry. Corporate Actions is the first major work on this subject. Many people within the securities industry have heard of
corporate actions - many people know they can be highly risky - many organizations have lost vast sums of cash in attempting to
process them - very few understand them!
Event Planner: Event Planning - The Art of Planning Your Next Successful Event Discover proven steps on how to plan and host
your next great event. Event planning can be a difficult endeavor. It can involve weeks of stress, anxiety and a to-do list that
seems to never shorten. In this book, we will explore the art of event planning. We will look at every aspect of it, from budgeting
and menus, to decorations and types of entertainment you can hire for your next party. This book will hand you the tools so you
can successfully plan your next event. Here is a little snippet of what you can learn in this book: Learn how to budget for an event
Learn how to form a relationship with event suppliers Learn that there are a lot of different facets to an event Learn the power of an
event planner Learn how to market for an event Learn to be a great event planner Learn what your event should look like Learn
how to become a competent event planner Learn how to plan an event Learn to work with a team Learn to get your event to be a
success Learn how to become a great planner Learn how to plan beyond tomorrow Learn to save money Learn to get your event
noticed by people And much, much more! So, if you are stressing over the fact that you have to plan an event, then take action
today and read this book. An event won't plan itself so you need to be proactive and purchase this book today.
The Event Planning Toolkit will help you rise to the occasion to plan and execute extraordinary meetings and events by getting
organized, reducing time-wasting mistakes, and inspiring creativity. The Event Planning Toolkit provides the information you need
to prepare and execute each aspect of your event with precision and enjoy the big day with less stress and fewer unpleasant
surprises. It provides the assistance you need to make your event a real hit. Many people find the thought of planning an event to
be an intimidating prospect. They think they’re not organized enough, or they don’t have the experience required to pull it off. But
whatever the occasion, the path to success is straightforward; it’s a matter of thinking through the details and using a proven
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strategy to create an action plan and execute that plan on time and on budget. In this book, you will not only learn how to manage
your scope, time, and resources, but also identify goals, create a budget, find the right venue, assemble an effective team, and
much more. Use The Event Planning Toolkit to uncover some juicy nuggets of information that you can apply to your next event
and give you the courage and confidence take on any new project or assignment that comes your way.
Produced by the advisors to the Nobel Peace Prize and the 1984 Olympics, this book offers practical event management and
marketing advice flavoured with various anecdotes in one easy-to-read format. It explains precisely how to build image or
company recognition by sponsoring diverse sizes and types of events ranging from entertainment to sports. It also covers every
stage of marketing, logistics, finance, concessions and public relations.
As a sporting event planner, how do you keep up with the trends of the ticket buying public, sponsorship and merchandising while
at the same time attending to the hundreds of management and operational details required to execute the event? A successful
sports event requires a planner that can read signals from their market and plan strategically to maintain sponsors and a fill an
arena.
Whether organizing a small meeting or orchestrating a large conference, event planning is a huge task! Every event, no matter
how simple or complex, requires detailed planning and organization. From establishing an accurate budget to promoting your
event, there are a number of components you should start to consider early on to make the process as stress-free as possible.
While no two events are the same, and every event has varying goals, budgets, and audiences; there are several steps you can
take to jump-start the planning process, keep on track, and maximize your event's success.
Now in a fully revised and updated third edition, Event Management in Sport, Recreation and Tourism provides a comprehensive
theoretical and practical framework for planning and managing events. Focusing on the role of event managers and their diverse
responsibilities through each phase of the event planning process, this is still the only textbook to define the concept of knowledge
in the context of event management, placing it at the centre of professional practice. Designed to encourage critical thinking on the
part of the student, this book helps them develop the skills that they will need to become effective and reflective practitioners in the
events industry. Containing a rich array of international real-world case studies, data and practical examples from sport, recreation
and tourism contexts, this third edition is also enhanced by two completely new chapters on contemporary management issues
and ethics in event management. Event Management in Sport, Recreation and Tourism is essential reading for any student or
practitioner working in event management, sport management, leisure management, outdoor recreation or tourism.
Filled with real-world event examples, insider tips, and essential planning, development, and troubleshooting checklists, this book
is the ultimate resource for virtual event planners and hosts. Whether your virtual event is a conference, online course series, job
interview day, or something else, this book offers step-by-step instructions and checklists to help. Plan, develop, and host a virtual
event from start to finish Compare and host live, simulated live, or a hybrid event elements Add interactivity and promote
socialization within virtual events Effectively market your online events to attendees and exhibitors/sponsors Ensure the most
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effective global delivery This book includes links to numerous online virtual event checklists: Platform Checklist (all the features
and functions to look for) Agenda Checklist (single and multi-track, single and multi-day) Session Checklist (live, simulive, ondemand planning) Speaker Checklist (details for marketing, promotion and sessions) Exhibitor Checklist (modern/traditional booth
elements, interactivity, resources, and more) Sponsor Checklist (visibility and marketing) Testing Checklist (general, session,
exhibit, chat and miscellaneous tests to run) In addition, the book provides links to an online payment processing spreadsheet and
sample multi-track agenda.

The Fundamentals of Event Design aims to rethink current approaches to event design and production. The textbook
explores the relationship between event design and multiple visitor experiences, as well as interactivity, motivation,
sensory stimuli and co-creative participation. Structured around the key phases of event design, the book covers all the
critical dimensions of event concepting, atmospherics, the application of interactive technologies, project management,
team leadership, creative marketing and sustainable production. The concepts of authenticity, creativity, co-creation,
imagineering and storytelling are discussed throughout, and practical step-by-step guidance is provided on how to create
and deliver unique and memorable events. The chapters include industry voices offering real-life insight from leading
international event practitioners and individual and/or team assignments to stimulate learners’ creativity, visualisation
and problem solving. This is the first textbook in event design that integrates areas of anthropology, social psychology,
management, marketing, graphic design and interactivity. Focusing on bringing theory into practice, this is essential
reading for all Events Management students.
The hosting of sports events – whether large international events, or smaller niche events – can have a significant and
long-lasting impact on the local environment, economy and society. Strategic Sports Event Management provides
students and event managers with an insight into the strategic management of sports events of all scales and types, from
international mega-events to school sports. Combining a unique conceptual framework with a practical, step-by-step
guide to planning, organising, managing and evaluating events, the book explains the importance of adopting a strategic
approach, showing how to implement strategies that lead to successful outcomes over the short and long-term. This fully
revised and updated third edition uses international case studies in every chapter, from the NBA and NFL to Formula
One and the English Premier League, offering real-world insight into both larger and smaller events. In addition, woven
throughout the book are a series of in-depth studies of the London Olympic Games, the ultimate sporting event and an
important point of reference for all practising and aspiring event managers. The book covers every key aspect of the
sports event management process, including sports organizations, such as the IOC, FIFA and IAAF, and their
interactions with event partners, the media and promoters short-term and long-term benefits of the planning process
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event impact and legacy operational functions including finance, ticketing, transport, venues, IT, human resources, and
security marketing and communications, including social networking and new media the bidding process research and
evaluation. Strategic Sports Event Management is the leading sports event management textbook and is now
accompanied by a companion website containing a range of additional teaching and learning features. The book is
important reading for all students of sport management or event management, and all practising event managers looking
to develop their professional skills..
"I found this text to be exactly what we were looking for to give our students a good understanding of the contemporary
issues that affect the Events industry. I have recommended this as essential reading. It is well written and the format
makes it an easy read raising key issues and challenging theory." - Tanya Bellingham, School of Tourism & Hospitality,
University of Plymouth "An essential events managment reference handbook which addresses a number of key issues
within the industry. A very interesting read!" - Thomas Fletcher, Liverpool John Moores University In recent years we
have seen an enormous growth of festivals and event activity and the literature within the field is consequently huge. In
order to make sense of this rapid and dynamic development, students are dependent on a book that can lead them
through the myriad of theoretical frameworks offered. This book naturally situates itself in the middle of this need, offering
a comprehensive and illuminating account of the festival and event field. Written with academic rigour yet accessible at
the same time, Quinn proves herself to be an outstanding communicator and stimulator of knowledge. International in
content and timely in its up to date coverage of key topics, this will be an invaluable reference source for students from of
Event Management, Hospitality Management, Tourism Management, and Sport and Leisure Management.
Event Planning and Management, second edition, is an ideal resource for those seeking a step by step formula to plan
and deliver a successful event. With the vital balance of professional experience behind them, the authors teach the next
generation of event planners with unrivalled knowledge, ensuring an effective event process from start to finish. This
book delivers practical understanding of the theory and practice needed to activate each stage of planning, from initial
venue selection, budgeting and programme content, to managing stakeholders and sponsors, promotion, risk
assessment, safety and post-event evaluation. Fully revised, the second edition of Event Planning and Management
expands on managing events on the day, and explores the PR and experiential marketing boom for live brand
experiences. Including updated real-world case studies from around the globe, it also features an invaluable toolkit of
templates, planning checklists and budget sheets. Accompanied by a host of downloadable resources, this book is the
ideal end to end resource for both event planning modules and certifications, plus busy marketing and PR professionals
facing the new wave of live brand and customer experiences.
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The Freelancer's Guide to Corporate Event Design is the only book that will get the reader up to speed on the everchanging and growing industry of corporate production. Written by one of the industry's leading designers, this book uses
a candid and straightforward style to illustrate the process of designing a successful event. Learn the fundamentals of
venue selection, rigging, lighting, audio, video, and scenic design with informative diagrams and detailed illustrations.
This guide will show how to plan, design, and execute events of any size. Additionally, the designer will be armed with a
strong knowledge of common mistakes, tips and tricks, and industry standards that will build and train a production team
prepared for just about anything. * The only book that covers scenic design and production aspects of corporate live
events! * Packed full of color illustrations and photographs demonstrating the techniques you'll need to learn * Includes
environmentally friendly "green" suggestions
Expert advice on how to stage the perfect event every time "A terrific resource of information for anyone in the eventplanning business." --James Spellos, CMP, President, Meeting U. Meeting & Event Planning For Dummies is a practical
step-by-step guide to the strategies and techniques event-planning professionals use to bring people together. This
comprehensive resource covers all the angles from the little details to the big picture to make sure your business
meetings and special events come off without a hitch! Praise for Meeting & Event Planning For Dummies "Packed with
valuable information in an easy-to-use format. [It] covers all the basics for the meeting planning novice." --Diane
Silberstein, President, Diane Silberstein & Associates "A great resource book every event professional should have....
Checklist heaven! We all love our checklists, and this book is full of them!" --Cathy Breden, CAE, CMP
If you want to uplift your career as an event manager in the global events industry, this book will be a trusted friend and a
powerful tool in helping your work to meet the international best practice standard. Written as a practical book on event
management with a writing style that is as reader-friendly as possible, this book covers all aspects of staging an
event--preparing, planning, developing a business plan, designing the concept, selecting the venue, managing health,
safety, security and emergencies at the event, managing people at the event, and evaluating the success of the event.
The contents of this book have been aligned to the national occupational standards for the United Kingdom's events
industry. Thus, this book offers the reader not only a relevant best practice book, but also the current one for their
professional reference.
This guide will not teach designs or how to build balloon sculptures. Better still, you will learn about the many different
types of arches that Volunteer Balloon Decor can make for you! Through the use of beautiful photographs, you'll be able
to see balloon decor that you may have never imagined possible! Balloons can do so much more than you think. In this
event planner's guide to using balloons for parties and events. Here you will learn more about ways to use balloons,
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ways that you may not have thought of before. You'll also see pictures and hear from several balloon artists discussing
ways that they have decorated events, and pitfalls to beware of.
The events industry is an exciting, innovative, diverse and highly challenging environment in which to work. Event Planning and
Management offers a structured, practical approach to all types of events, from the initial planning, to final evaluating stages. It
introduces the key models and theories but focuses on the practical side of building and working with a team, choosing a location,
creating a programme, dealing with stakeholders and sponsors, promoting the event, essential financial and procurement
considerations and finally evaluating the event. Each stage of the process is fully supported with online resources including
templates and discussion questions to make up a complete event planner's toolkit. Balancing coverage of the key theory and
models with essential practical guidance, tools and case studies from organizations such as London 2012 and the Prince's Trust,
Event Planning and Management is an ideal handbook for students and practitioners alike. About the PR in Practice series:
Published in collaboration with the Chartered Institute of Public Relations (CIPR), the PR in Practice series comprises accessible,
practical introductions to day-to-day issues of public relations practice and management. The series' action-oriented approach
keeps knowledge and skills up to date.
A companion to "Special Events Production: The Resources," this text analyzes the process of event planning to provide a unique
guide to producing events. It explains budgeting and resource concerns, planning and cost projections, and the role of the wellcrafted proposal.
THE WILEY EVENT MANAGEMENT SERIES The complete guide to event risk management, safety, and security Practical
strategies and resources for any size event! With any event comes risk-from rowdy guests at a festival or convention to a lifethreatening riot at a sports event. Event Risk Management and Safety provides a comprehensive resource for managing event risk
and limiting liability for modest and grand events. Presenting theory and practical applications, this book covers topics such as
measuring risk, alcoholism and drugs, crowd control, fire safety and emergency medical services, food and water safety, outdoor
events, and much more. Other features include: * Case studies examining problems and solutions to real-world situations * Key
terms and risk-management exercises * New techniques to forecast and manage the global challenges of the twenty-first century *
Comprehensive appendices containing additional resources, alcohol and beverage commission contact information, and practical
forms
Become An Event Planner The Essential User Guide To Begin Your Career And Become An Event Planning Pro! The event
planning industry is booming. If you like arranging parties for your friends, you could get in on this exciting and satisfying industry.
It's an excellent industry for people who are outgoing, creative, and organized, and can be an exciting and fun way to make money
at home doing something you love.There are a lot of details that go into planning any successful event, and it's a job that's best
learned through experience. By combining the information in this book with some hands-on learning with your first few events,
you'll soon be on your way to building a successful event planning business. Here is a preview of what you'll learn: The basics of
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setting up an event planning business The types of events and how to organize them Dealing with vendors, venues, and other
aspects of the event How much to charge your clients and how to arrange fees Designing your master plan and proposal
THE WILEY EVENT MANAGEMENT SERIES The essential guide to making your events extraordinary Practical strategies for
designing and decorating special events Event planners need professional-caliber information that explains how to decorate a
venue for a special event—from assessing the client's decor needs and objectives to staying within a budget. Art of the Event
serves as the ultimate guide to designing and decorating events and celebrations, from eight to 8,000 guests. Written by James C.
Monroe, a Certified Meeting Professional (CMP) and Certified Special Events Professional (CSEP) with decades of experience in
special event design and decoration, Art of the Event is divided into three comprehensive parts to help readers redefine the
modern profession of event design: Principles, Processes, and Practices: examines aesthetics, the design process, and
professional practices The Decorative Elements: describes the various decorative elements that are used in special events and
discusses how to use them in practical and specific ways The Universe of Special Events: describes various types of events that
the designer is asked to create and discusses the different requirements of each, including nonprofit events, corporate events,
social events, weddings, fairs, and parades THE WILEY EVENT MANAGEMENT SERIES—Series Editor, Dr. Joe Goldblatt, CSEP
THE WILEY EVENT MANAGEMENT SERIES provides professionals with the essential knowledge and cutting-edge tools they
need to excel in one of the most exciting and rapidly growing sectors of the hospitality and tourism industry. Written by recognized
experts in the field, the volumes in the series cover the research, design, planning, coordination, and evaluation methods as well
as specialized areas of event management.
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