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Microsoft Office Powerpoint 2007 Step By Step Step By Step Microsoft
Presents an introduction to the new features of PowerPoint 2007 along with step-by-step instructions for eight makeovers,
including a corporate presentation, a school project, a kiosk presentation, and a no bullets presentation.
Experience learning made easy-and quickly teach yourself how to create dynamic presentations with PowerPoint 2010. With
STEP BY STEP, you set the pace-building and practicing the skills you need, just when you need them! Topics include creating
great-looking slides using templates or your own designs; creating sophisticated charts and diagrams; using animation, sound, and
other special effects; creating presentations simultaneously with others over the Web; delivering presentations; and other core
topics.
A course on computer science . The ebook version does not contain CD.
Building PowerPointTemplates Supercharge your PowerPoint® presentations with custom templates and themes! Want to create
presentations that are more consistent and cost-effective? Presentations that fully reflect your branding? Then don’t settle for
Microsoft’s “out-of-the-box” templates and themes: create your own! In this easy, hands-on guide, two PowerPoint MVPs teach
you every skill and technique you’ll need to build the perfect template–from planning and design, through theme building, custom
layouts, colors, and deployment. Echo Swinford and Julie Terberg have distilled their immense PowerPoint knowledge into simple,
step-by-step techniques you can use right now, whether you’re using PowerPoint 2010 or 2007 for Windows, or PowerPoint 2011
for Mac. Well-built templates are the backbone of great presentations—whether building them for your own use or designing for
thousands of users, this book will guide you through the process of creating the most effective templates. Important Note:
Upgrading from older versions of PowerPoint, such as PowerPoint 2003? Your old templates may no longer work. This book will
help you make the transition painlessly! • Plan new templates and themes to maximize their business value for years to come •
Understand the differences between templates and themes, and how they work together • Make better choices about color, fonts,
and slide layouts • Create efficient templates for individual users, teams, and large organizations • Incorporate Notes and Handout
Masters into your presentation templates • Provide example slides and default settings that lead to better presentations • Use
Microsoft’s little-known Theme Builder to create effects and background styles • Work around hidden quirks in PowerPoint’s
advanced template and theme features Echo Swinford, a Microsoft PowerPoint MVP since 2000, has been a featured speaker at
the Presentatio Summit (formerly PowerPoint Live) since its inception. She is the expert voice and instructor behind PowerPoint
2010 LiveLessons (Video Training), the author of Fixing PowerPoint Annoyances and co-author of The PowerPoint 2007 Complete
Makeover Kit. Julie Terberg is a Microsoft PowerPoint MVP and featured speaker at the Presentation Summit. She is the owner of
Terberg Design and has been designing presentations since the mid-1980s. She is co-author of Perfect Medical Presentations. As
contributing author for Presentations Magazine, she won awards for her Creative Techniques columns.
A guide to the business presentation software explains how to combine text, animation, video, photographs, sound effects, and
narration into a professional-looking presentation, taking readers step by step through the entire process.
When you’re trying to harness the power of PowerPoint, you don’t want to wade through lots of background and definitions; you
want to make things happen! Power Point Just the Steps for Dummies puts your hands and eyes to work immediately so you can
finish any PowerPoint project in a flash. Just choose your task, follow the step-by-step instructions and vivid illustrations, and
POOF! It’s done. In seconds, you’ll be: Creating a new presentation Resizing or moving an object Duplicating a slide Using the
outlining toolbar Adding notes to a slide Printing your presentation Setting up a slide show Working with pictures and clip art
Coloring text and objects Modifying the slide master Creating a template Inserting a diagram or chart Adding sound and video And
more Whether you’re new to PowerPoint, pressed for time, or visually oriented, this get-it-done guide will help make your next
PowerPoint presentation look like a work of genius!
"... an easy to understand book on how to use Microsoft Office PowerPoint 2007. ... easy to follow step-by-step directions ..."--P.
[4] of cover.

Explaining how to use the new features of Windows Vista, a comprehensive manual details hundreds of timesaving
solutions, troubleshooting tips, and workarounds, covering the new features of Microsoft Windows Media Player and
Microsoft Internet Explorer 7.
The smart way to learn Office PowerPoint 2007--one step at a time! Work at your own pace through the easy numbered
steps, practice files on CD, helpful hints, and troubleshooting help to master the fundamentals of working with the latest
version of PowerPoint, including how to navigate the new, easy-to-use user interface. You will discover how to create
presentation outlines, work with slide masters and slide designs, add graphics and drawings, and publish your
presentations to the Web. You'll even learn how to add narrations and custom animations--and more! With STEP BY
STEP, you can take just the lessons you need or work from cover to cover. Either way, you drive the instruction--building
and practicing the skills you need, just when you need them! Includes a companion CD with hands-on practice files. For
customers who purchase an ebook version of this title, instructions for downloading the CD files can be found in the
ebook.
Provides information on the fundamentals of PowerPoint 2007, along with ways to use storytelling techniques to create
effective PowerPoint presentations.
The key features of Microsoft PowerPoint, including · Creating and editing slides· Importing data from other applications·
Adding charts, clip art, sound and video· Working with hyperlinks and action buttons· Creating Web Pages using
PowerPointUpdated coverage of the new version: Revised throughout to cover the latest updates and enhancements
made to PowerPoint. Some of these include:· Much tighter integration with Excel· Greatly improved formatting
capabilities· Full 3-D rendering for the first time· New diagramming feature, the slide library, which will let users store and
share slides for re-use, even alerting them when the original slide is changed· Improved tables
The book helps you learn PowerPoint 2007, the contemporary offering from Microsoft. Being precise and complete, it
offers the reader a cutting edge I the field of PowerPoint 2007. An easy to understand style, lots of examples to support
the concepts and use of practical approach in presentation are some of the features that make the book unique in itself.
PowerPoint 2007 IN SIMPLE STEPS is a book that helps you to learn PowerPoint 2007, the latest version of PowerPoint.
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Being precise and complete, it offers the reader a cutting edge in the field of Microsoft Office. With an easy to understand
style, lots of examples to support the concepts, and use of practical approach in presentation are some of the features
that make the book not only unique but also provides a sort of limited-edition look to the book. The text in the book is
presented in such a way that it will be equally helpful to the beginners as well as to the satyrs and professionals.
Covers new PowerPoint features including how to create presentation slides, dress them up using templates and
graphics, add sound and animation, and present in a business or Internet setting Equips users to present visually
charged, captivating slideshows Sophisticated, revised full-color design provides readers with easier navigation Shows
users how to make real-world use of PowerPoint 2007 with highly visual two-page tutorials and numbered, step-by-step
screen shots in full color on high-quality paper
WORD 2007 IN SIMPLE STEPS is a book that helps you to learn WORD 2007, the latest offering from Microsoft. Being
precise and complete, it offers the reader a cutting edge in the field of Microsoft Office. With an easy to understand style,
lots of examples to support the concepts, and use of practical approach in presentation are some of the features that
make the book not only unique but also provides a sort of limited-edition look to the book.
Brilliant guides allow you to find the info you need easily and without fuss and guide you through the task using a highly
visual, step-by-step approach - providing exactly what you need to know, when you need it ! Brilliant PowerPoint 2007
will show you how to .... · Create powerful presentations faster using design templates and Smart Tags · Organize
information and add impact with clip art, titles, charts and diagrams · Make your presentations come alive with custom
adaptations · Add narration, animations, 3-D effects and movies · Add comments and email your presentations to others
for review and collaboration · Deliver your presentations in a meeting room or over the Web · Use Groove and
SharePoint team services to share Web-based documents and information · Prepare for the Microsoft Office Specialist
exam
Get up and running quickly on all that's new in PowerPoint 2007 and learn to create presentations fast with this taskbased guide!
Are you a visual learner? Do you prefer instructions that show you how to do something - and skip the long-winded
explanations? If so, then this book is for you. Open it up, and you will find clear, step-by-step screen shots that show you
how to tackle more than 170 Access 2007 tasks. Each task-based spread includes easy, visual directions for performing
necessary operations, including * Navigating the new interface * Using templates to create databases * Entering and
editing data * Working with tables and fields * Creating simple or summary queries * Linking to Excel(r) worksheets *
Helpful sidebars offer practical tips and tricks * Full-color screen shots demonstrate each task * Succinct explanations
walk you through step by step * Two-page lessons break big topics into bite-sized modules
Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft Office
PowerPoint 2007. The following topics are covered: Creating a New Presentation, Adding a New Slide, Changing a
Slide's Layout and Orientation, Slide Size, Entering Text, Starting a Line without a Bullet, Adding Other Text on the Slide,
Changing Level of Indention, Using Outline View, Rearranging Points. Text Formatting: Font, Size, Enhancements,
Bullets, Formatting Text with the Mini Toolbar. Viewing Many Slides at Once, Rearranging Slides, Applying Design
Themes, Changing Background of a Slide, Footers, Using the Slide Master, Suppressing Slide Master Elements on
Certain Slides, Adding Clip Art and Other Graphics, Resizing Graphics. Creating Graphs, Creating Org Charts, Drawing
Shapes, Resizing and Moving Shapes, Selecting Shapes, Duplicating Shapes, Speaker's Notes, Printing. Running a
Slide Show, Transition, Timing, Animating an Object, Previewing Object and Page Animations, Changing Slide Show
Settings. Also includes: Lists of Selection, Movement, and Slide Show Shortcuts.
Easy-search CD includes skill-building practice files and the complete eBook.
A new handbook not only covers the basics and new features of PowerPoint 2007, but also teaches users how to
combine multimedia, animation, and interactivity into a presentation; how to take full advantage of advanced functions;
and how to create reusable
This training guide has been written specifically for the OCR Level 2 ITQ unit Presentation Software, which requires you
to make best use of presentation software to produce presentations. Each exercise in this guide has been designed to
gradually build up your knowledge of Microsoft PowerPoint using a simple, user friendly, step-by-step approach.
Fast-paced and easy to read, this new book teaches you the basics of PowerPoint 2007 so you can start using the
program right away. This concise guide shows readers how to work with PowerPoint's most useful features and its
completely redesigned interface. With clear explanations, step-by-step instructions, lots of illustrations, and plenty of
timesaving advice, PowerPoint 2007 for Starters: The Missing Manual will quickly teach you to: Create, save, set up, run,
and print a basic bullets-and-background slideshow Learn how to add pictures, sound, video, animated effects, and
controls (buttons and links) to your slides Discover how to incorporate text, spreadsheets, and animations created in
other programs The new PowerPoint is radically different from previous versions. Over the past decade, PowerPoint has
grown in complexity, but its once-simple toolbar has been packed with so many features that not even the pros could find
them all. For PowerPoint 2007, Microsoft redesigned the user interface completely, adding a tabbed toolbar that makes
every feature easy to locate. Unfortunately, Microsoft's documentation is as scant as ever, so even if you find the
features you need, you still may not know what to do with them. But with this book, you can breeze through the new user
interface and its timesaving features in no time. PowerPoint 2007 for Starters: The Missing Manual is the perfect primer
for anyone who needs to create effective presentations.
Microsoft PowerPoint 2007 Introductory is designed for beginning users of Microsoft Office 2007. This self-paces, step-bystep book with corresponding screenshots makes learning easy and enjoyable. Students will learn the new features of
the software through a variety of activities, simulations, and case studies. End-of-lesson exercises reinforce the skills
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covered in each lesson. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
COMPUTERS TODAY & TOMORROW series consists of eight computer science textbooks for classes 1–8. This series
is created to help students master the use of various kinds of software and IT tools. The books have been designed to
keep pace with the latest technologies and the interests of the 21st century learners. The series is based on Windows 7
and MS Office 2007 and adopts an interactive approach to teach various concepts related to Computer Science. The
books for classes 1–5 are introductory. They introduce students to the basic features of Windows 7 and MS Office 2007,
starting with the history of computers, what are the basic parts of the computer, how to use Tux Paint, WordPad, MS
Paint, how to program in LOGO and also give an introduction to the Internet. However, the books for classes 6–8 are for
senior students and take a deep diva into the advanced features of Windows 7 and MS Office 2007, including how to do
programming in QBasic, HTML and Visual Basic. Students learn to create animations using Flash and Photoshop, and
how to communicate using the Internet. The ebook version does not contain CD.
Market_Desc: For home and office users of the Microsoft Office PowerPoint looking for quick and easy access to their
common technology questions. This series targets the price conscious, time-starved visual learners who wants to know
the essentials about a program and are looking for quick and easy solutions to their common technology questions.
Special Features: · Visual Quick Tips help visual learners work smarter by teaching them tips, tricks, and techniques for
getting more done in less time· This easy to use, compact guide provides tips, secrets, and tricks to help readers save
time and become more efficient with PowerPoint· Offers a task-oriented approach with two tasks presented on most
spreads· Users will find straight-forward task descriptions, succinct explanations, and full-colored screenshots with stepby-step instruction· The best buy for time-starved visual learners who need practical results fast!· Microsoft Office
PowerPoint is the leading presentation software on the market About The Book: PowerPoint 2007 Visual Quick Tips
provides visual learners with useful and unexpected techniques that can be performed using Microsoft s robust
presentation software. This easy to use, compact guide provides tips, secrets, and tricks to help readers save time and
become more efficient with PowerPoint. The full-color screen shots and numbered, step-by-step instructions show
readers how to get more done in less time and boost their productivity. A handy smaller trim size makes it easy for
readers to find essential information on the core tasks of PowerPoint 2007.
Special Features: Explanation Mode:The book is your first stage in learning. It explains concepts of Windows XP and
Office 2007 in a clear, simple language using various small projects and illustrations. Unlike in other books, your learning
doesn't stop here. Here you can actually practice what you have learnt. To do this, move to the next mode.Audio-Video
Demo Mode:Insert the accompanying software (CD) into your computer and click on the topic you wish to learn. The
software automatically starts teaching you the concepts of Windows XP and Office 2007 step-by-step through audiovideo and graphics simulations without your having to do anything by explaining again what you learnt from the book and
consequently enriching your learning experience. Now to practice what you have just learnt, move on to the final
stage.Self-Testing/Practice Mode:The Self-testing Software in this mode tests your skills by asking you to carry out the
steps as per the given instructions. If you do it right, you go to the next step. And if you do it wrong, it helps you to correct
your mistake. Only when you have done it right will it let you proceed further. About The Book: This course kit covers
latest IT trends with all new features and programs of Windows such as Internet Explorer, Outlook Express etc. It does
not end here, after mastering Windows XP, the book introduces you to Microsoft Office 2007 and helps you in preparing
professional letters, personal accounting sheets and presentations. It also covers Microsoft Office 2007 applications such
as Microsoft Word 2007, Microsoft Excel 2007 and Microsoft PowerPoint 2007.The unique Tutor CD provided with this
book is a With CD add-on. While other books rely on theory and long explanations, the tutor CD accompanying this book
helps you build skills on the software you learnt while reading the book.
Microsoft PowerPoint is nearly ubiquitous in today's world--from business to schools to clubs to organizations,
PowerPoint presentations are everywhere you turn. To get up and running quickly and to learn to create the best-looking
presentations--the ones that stand out in terms of content and visual appeal--readers need Microsoft Office PowerPoint
2007 for Windows: Visual QuickStart Guide. PowerPoint presenter extraordinaire Tom Negrino steps readers through the
redesigned user interface and highlights the tools readers will use as they create their presentations. Trusted teacher
Tom Negrino gives step-by-step instruction on using all the new features in PowerPoint 2007, such as using the dynamic
SmartArt Diagrams, custom layouts, applying attractive new themes (change them in just one click!), and how to
manipulate and work with your text, tables, charts, and other presentation elements in much richer ways than ever
before. Readers learn about writing their presentation, gathering images and sound files, choosing a design, working with
text, and adding graphics and slide effects and transitions. In the end, users will have a professional-looking and visually
appealing presentation they can use anywhere! As with all Visual QuickSta rt Guide books, clear, concise instructions
and lots of visual aids make learning easy and painless.
Get ready to add punch and pizzazz to your presentations and wow your audience using the latest PowerPoint
techniques. This friendly book/CD-ROM combo covers all of the new features of Microsoft PowerPoint 2007, including
interface changes, presentation themes, multimedia, the Slide Library, and more. The guide introduces you to the
elements of PowerPoint: text; background, images, and info-graphics; shapes; fills, lines, and effects; sound and video;
animations and transitions; and interactivity, flow, and navigation. Packed with numerous tips, shortcuts, workarounds,
and timesaving techniques, it shows you step-by-step how to: Dress up your text by using fonts creatively and using
WordArt to create artistic effects Work with masters and layouts, templates and themes, and fills, lines, and effects
Maximize visual appeal by combining Photoshop with PowerPoint Add transitions, photos, motion, sound (narration and
music), video, and animation Use SmartArt to create diagrams Create dynamic charts, equations, maps, and more Use
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PowerPoint’s extensive clip art collection Test and set up your presentation Link to Flash, Acrobat, Word, and Excel Print
presentation materials and create helpful handouts The CD includes templates, textures, backgrounds, background
music scores, images, alpha channel equipped graphics, maps, illustrations, and more, so this combo gives you the
know-how and the tools. An 8-page color insert shows you how to use color effectively. With this friendly guide, you’re
ready to bring your presentation to life with PowerPoint 2007. Note: CD-ROM/DVD and other supplementary materials
are not included as part of eBook file.
A guide to the presentation graphics program covers such topics as using ready-made templates, creating charts and graphs,
adding animation and sound, and e-mailing presentations.
Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use advanced features of Microsoft
Office PowerPoint 2007. The following topics are covered: Reusing Slides from Other, Presentations, Adding Placeholders to a
Slide Master, Adding a Customized Layout, Switching from Color to Black & White, Making Changes to a Template, Using a
Theme from Another Office Document, Inserting Tables, WordArt, The Selection and Visibility Pane, Ungrouping Clip Art,
Recoloring Pictures, Placing an Excel Object on the Slide, Editing an Excel Object Hiding/Showing Slides, Creating a Button to
Jump to Another Slide or File During a Slide Show, Adding Custom Animations, Modifying Previewing the Effect, Annotations
during a Slide Show, Self Running Presentations, Setting Timings, Recording Narration, Creating a Photo Slide Show, Saving
Different Slide Orders, Packaging Presentations on a CD, Packaging Multiple Presentations on a CD. This guide is suitable as a
training handout, or simply an easy to use reference guide, for any type of user. This guide is one of two titles available for
PowerPoint 2007: PowerPoint 2007 Introduction, PowerPoint 2007 Advanced.
If you want to make a great presentation fast but don’t want to get bogged down in the details, then you need a Visual
QuickProject Guide! You don’t need to know every feature—you just want to know how to get your project done. Full-color
illustration s show you how to perform each step of your project from start to finish. Low priced—why pay for more than you need?
Microsoft PowerPoint is nearly ubiquitous in today's world--from business to schools to clubs to organizations, PowerPoint
presentations are everywhere you turn. To learn to create the best-looking presentations--the ones that stand out in terms of
content and visual appeal--fast, readers need Creating a Presentation in Microsoft Office PowerPoint 2007: Visual QuickProject
Guide. PowerPoint presenter extraordinaire Tom Negrino steps readers through a single, basic presentation. He begins with an
overview of the redesigned Office interface and highlights the tools readers will use as they create their project. From there,
readers begin writing their presentation, gathering images and sound files, choosing a design, working with text, and adding
graphics and slide effects and transitions. From there they learn about presenting and sharing their presentations with the world.
Readers will learn how to use the attractive new themes in PowerPoint and so much more. In the end, they will have a
professional-looking and visually appealing presentation they can use anywhere! Each book in the Visual QuickProject Guide
series now has a companion website featuring sample project files--making it even easier for users to work through each project
as they read through the book.
PowerPoint 2007 is the tool that allows users to quickly and easily create slick, professional looking presentations for any
occasion. PowerPoint 2007 in easy steps will cover the many new and improved features including SmartArt Graphics capabilities,
advanced slide layouts, style galleries and slide libraries, amongst others. PowerPoint 2007 in easy steps will educate the reader
in how to use and get the most out of PowerPoint 2007. An indispensable guide for those wishing to get up- to-date with minimum
time and effort!
The Exploring series helps students master the How and Why of performing tasks in Office to gain a greater understanding of how
to use the individual applications together to solve business problems. Exploring titles feature Perfect pages where every step of
every hands-on exercise as well as every end-of-chapter problem begins on a new page and has its own screen shot to make it
easier to follow. Each chapter contains Hands-on Exercises, Capstone Exercises, and Mini-Cases for practicing and reviewing
skills acquired. Exploring Microsoft Office PowerPoint 2007, Comprehensive, 1/e covers the following topics: introduction to
PowerPoint; developing a presentation; inserting clip art and creating and using drawn objects; using objects (images, sound, and
media clips); working with charts and graphs; customizing a slideshow; saving a web page and adding interactivity; collaborating
with others. Ideal for students and individuals seeking a comprehensive introduction to Microsoft PowerPoint 2007.
A guide to using Microsoft PowerPoint describes how to use storytelling techniques to create effective business presentations.
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