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Author Carole A. Bruno announces the paperback release of the Paralegal Litigation Handbook, 2ed. is now available through
CreateSpace as a paperback. Paralegal's Litigation Handbook, originally published by West Publishing Company, was adopted by
more than 250 colleges and universities, and more than 50,000 copies were sold. The wide scope of the book begins with a guide
to the courts, and then leads you through the initiation of a civil action, response of the defendant, and explains in action steps
interviewing techniques, motions, investigations, discovery (including medical discovery), legal research and writing; assisting in
negotiations, trial preparation, and automated litigation support systems. “Carole's book [Paralegal's Litigation Handbook,] has
been my 'Bible' throughout my career; I have given many copies away.”Honorable Brenda J. BickingDirector of Human
ResourcesSchiffrin & Barroway, LLP[e]very item you can think of about litigation is in that book, (Carole) she has definitions, form
templates, ideas for making work production faster, step-by-step instructions on what to do next and where go for resources and
answers, etc... It sits on my desk like a dictionary..."Great resource!"
The United Nations estimates that four billion people worldwide live outside the protection of the law. These people can be driven
from their land, intimidated by violence, and excluded from society. This book is about community paralegals - sometimes called
barefoot lawyers - who demystify law and empower people to advocate for themselves. These paralegals date back to 1950s
South Africa and are active today in many countries, but their role has largely been ignored by researchers. Community Paralegals
and the Pursuit of Justice is the first book on the subject. Focusing on paralegal movements in six countries, Vivek Maru, Varun
Gauri, and their coauthors have collected rich, vivid stories of paralegals helping people to take on injustice, from domestic
violence to unlawful mining to denial of wages. From these stories emerges evidence of what works and how. The insights in the
book will be of immense value in the global fight for universal justice. This title is also available as Open Access.
Succeed in your course and prepare for your paralegal career with THE LITIGATION PARALEGAL: A SYSTEMS APPROACH,
SIXTH EDITION. Combining theories and principles of law with practical skills, this engaging, highly visual text includes numerous
forms, checklists, and online resources in the context of the law office. The book covers the latest electronic discovery issues and
the associated ethical and practical responsibilities of the paralegal. It also includes a wide range of new and updated cases,
practical tips, assignments, key terms, and study questions to help you master the content. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Interviewing and Investigating: Essential Skills for the Legal Professional, 6E reflects a thorough and practical approach, for a
strong foundation in interviewing and investigating, as well as in the civil, criminal, and non-litigation contexts in which they are
used. This comprehensive text uses realistic case scenarios, practical exercises, illustrations, and examples to teach the essential
skills of interviewing and investigating, helping students to master rather than memorize the skills. Led by an experienced
practitioner and author, readers will make connections between law and fact, engage in critical analysis, and develop specific
communication skills that are indispensable in practice. Key Features: Summaries of newly decided cases involving attorney-client
privilege and the use of social media to communicate. References to the Federal Rules of Civil Procedure in Chapters 3 and 4
revised to reflect December 2015 amendments, including: FRCP 26(c)(1)(B): cost shifting in connection with a motion for
protective order during discovery FRCP 37(e): national standard for imposition of sanctions for spoliation of ESI FRCP
16(b)(3):judicial input on certain e-discovery issues at the outset of a case. References to Federal Rules of Evidence 801(d)(1)(B)
and 803(6)(7)(8) updated and new examples added. New section on the confrontation clause. All websites updated and new sites
added. Discussions of e-discovery updated to reflect the latest developments in online social networking and technology. In
updated case studies, social media plays a significant role in the characters’ lives—sometimes to their detriment. Expansion of the
treatment of public records and the explanation of what state public records acts cover and how to access them. Refreshed
instructor’s manual providing a sample syllabus, suggested approaches to using the various pedagogical features in the text,
instructions and evaluation form for persons roleplaying as witnesses, and a complete test bank with answers.
This innovative book proposes new theories on how the legal system can be made more comprehensible, usable and empowering
for people through the use of design principles. Utilising key case studies and providing real-world examples of legal innovation,
the book moves beyond discussion to action. It offers a rich set of examples, demonstrating how various design methods,
including information, service, product and policy design, can be leveraged within research and practice.
Using actual examples from practice, Criminal Law and Procedure for the Paralegal, Third Edition, teaches students about the realworld experience of the paralegal, with coverage of local, state, and federal criminal cases. Working with the various types of
cases presented in this book familiarizes students with the role of the paralegal in the process of investigation, prosecution, and
defense, in criminal cases. Edward Carter’s successful building-block approach explains the basic elements of all criminal
offenses and how those elements are used to define crimes. New to the Third Edition: Updated throughout, with deeper
examination of certain subjects and new material reflecting the evolution of certain areas of the law in response to technology.
New case cites throughout, with discussion of Carpenter v. United States, Madison v. Alabama, and Timbs v. Indiana decisions.
Expanded discussion of universal jurisdiction in Chapter 6. New section on searches of electronically stored information In Chapter
16. Examines the two different views courts have developed about how the rules relating to overbreadth and particularity should
be applied to searches of electronically stored information, discusses the Stored Communications Act of 1986 and the 2018
amendment to the Act relating to search warrants for stored communications of “U.S. persons,” and contains a discussion of the
application of the plain view rule to searches of electronically stored information. Expanded discussion of the cruel and unusual
punishment clause of the Eighth Amendment in Chapter 21 now covers when that clause prohibits the execution of a person who
becomes incompetent after being sentenced to death, along with consideration of the application of the excessive fines clause to
civil forfeitures. Professors and students will benefit from: A sensible, four-part organization: Introduction to the criminal justice
system Distinction between criminal law and criminal procedure Criminal law Criminal procedure Clear explanations of the basic
elements of all criminal offenses, including an accessible, systematic approach to analyzing the legal nature of any criminal
offense. Edited cases that illustrate key concepts. Eye on Ethics and Historical Perspective sidebars. Helpful pedagogy, including
chapter objectives, definitions in the margins, and review questions. An integrated treatment of white-collar crime. Broad coverage
of a wide range of criminal investigations, from police investigations to administrative and grand jury investigations.
The Litigation Paralegal: A Systems ApproachCengage Learning
The Litigation Paralegal: A Systems Approach, fifth edition provides students and faculty with a learning resource written specifically for them.
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It is a resource combining the theories and principles of law with practical paralegal skills, paralegal ethics, numerous forms, checklists,
practice tips, online resources, and a focus on the goals and needs of the paralegal profession, all in the context of the law office. This text
also provides instructors with the flexibility to utilize the step-by-step law office litigation system, which stresses student organizational skills
and quality control techniques, or any other approach of the instructor's choosing. This new edition addresses electronic discovery and filing
and the associated ethical and practical responsibilities of the lawyer and the paralegal. New revisions to the Federal Rules of Evidence and
Civil and Appellate Procedure are examined, as are the practice requirements of the Health Insurance Portability and Accountability Act.
New/revised forms have been added to reflect current practice. Web sites, assignments, key terms, and study questions have been updated
throughout the text as well. Important Notice: Media content referenced within the product description or the product text may not be available
in the ebook version.
Basic Contract Law for Paralegals is a clear, comprehensive, and straightforward introduction to all of the basics of contract law, specifically
designed for paralegal students. Lively examples and well-crafted pedagogy cover all key topics in a contracts course—from offer, acceptance,
and consideration, to discharge of obligations, and remedies. An appendix of twelve sample contracts provides a useful ongoing reference
tool for paralegals working with contracts. Features: Comprehensive coverage of all the key topics. A culminating chapter walks students
through the process of drafting a simple contract. Clearly written text and lively examples help students understand the law. Well-crafted
pedagogy includes chapter overviews, highlighted examples, key terms, review questions, sample clauses for analysis, edited cases, chapter
summaries, and end-of-chapter exercises Manageable length makes this book ideal for shorter courses. New cases provide up-to-date
coverage of: Express and implied contracts and promissory estoppel Bilateral and unilateral contracts The mirror image rule and acceptance
Consideration Implied-in-fact conditions and conditions precedent Third party beneficiaries Anticipatory repudiation and how to measure
damages.
Master the hands-on skills you'll need to succeed in a modern law office with INTRODUCTION TO PARALEGALISM, 8e. Ten critical skills
are covered in the book: identifying legal issues, breaking rules into elements,applying rules to facts interviewing clients, investigating facts,
digesting discovery documents, providing litigation assistance, researching the law, drafting documents, and representing clients at
administrative agencies where authorized by law.Packed with real-life insights and real-world examples,the text helps you understand the
ethical guidelines that lawyers and paralegals must follow and covers the efforts underway to regulate the profession in legislatures, courts,
bar associations, and paralegal associations. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
This public domain book is an open and compatible implementation of the Uniform System of Citation.
Basics of Legal Document Preparation provides essential knowledge necessary for students to determine the appropriate legal document
required in any given situation. It also provides the technical skills required for students to prepare each document. The book is divided into
three sections with the first consisting of goals, forms, instruments, pleading and general American jurisprudence. The second section
focuses on instruments such as contracts, real estate transactions, wills, and trusts. And the third section is comprised of legal pleadings for
many specific areas of law such as bankruptcy, criminal and appellate practices, federal practice, and domestic relations.

This comprehensive, flexible, step-by-step text covers all stages of the litigation process for paralegals -- from initial factgathering, through all the pretrial steps, to post-judgment proceedings. Students will find chapter coverage to include:
Introduction to Litigation; Informal Fact gathering and Investigation; Case Evaluation and Strategy; Parties and
Jurisdiction; Pleadings; Law and Motions; Motion Practice; Provisional Remedies; Evidence; Discovery; Settlements;
Trial Preparation, Trial, and Appeal; Enforcements of Judgements; and Alternative Dispute Resolution. Of Special
Interest: -- to make the book more accessible, each chapter includes: -- chapter objectives and introductions -- numerous
examples, charts, lists, and sample documents -- key terms highlighted in the text -- review questions -- the book
provides easy-to-follow steps and explains the process so that students are not just following the rules but are also
understanding what the rules mean. -- the accompanying workbook disk offers a flexible way to integrate practical
applications into the litigation course. Features of the Third Edition: -- using the Internet for fact-gathering, locating
witnesses and finding other information has been integrated into the text. -- material on using computers in the law office
has been expanded and updated. -- alternative Dispute Resolution section has been expanded and updated. -- the
material found on the workbook disk has been extensively revised to include using computers to complete assignments
and store information, more self-study problems and assignments, and a more readable format and design.
This clear and up-to-date introduction to Administrative Law, written specifically for the paralegal, is a straightforward text
that explains how administrative agencies are created, how they are structured, and how they function. Classroom tested
through three editions, Basic Administrative Law for Paralegals, Fourth Edition, offers not only a grounding in the basics
of Administrative Law but practical advice for employment opportunities for paralegals in the field. This text is available in
ebook format from the VitalSource Store. To download and use the ebook, you will need the free VitalSource Bookshelf
software. DOWNLOAD NOW Among the features that make this text such a reliable resource: thorough topical
coverageand—from how administrative agencies are created to agency discretion, rules and regulations, clientsand’
rights, investigations, informal and formal proceedings, and judicial review numerous visual aids and learning
toolsand—such as charts and figures, examples, chapter summaries, key terms, and review questions end-of-chapter
exercises and resourcesand—including crossword puzzles, fill-in-the-blank exercises, and lists of useful websites an
electronic workbook on CD bound into the bookand—providing ample opportunity for practice a chapter dedicated to
paralegal skills and careersand—delving into career opportunities for paralegals in both the private and public sectors New
to the Fourth Edition: the electronic workbook has been thoroughly updated and offers research exercises and guidance
for accessing laws, rules, and agencies online the and“Paralegal Practiceand” boxes contain new topics, including
retirement and immigration law updated forms This current, affordable text, directed exclusively at the paralegal, is an
excellent choice for teaching your students the fundamentals of Administrative Law as well as providing them with a
realistic, practical look at career opportunities.
Fundamentals of Litigation for California Paralegals, Seventh Edition offers a complete understanding of the litigation
process from the time the client walks into the office through to trial and post-judgment, including settlements and
alternative forms of resolutions. Tailored to California practice, the authors’ successful, balanced approach presents a
complete overview of the litigation process, with clear explanations and examples of the rules and procedures. The text’s
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flexible organization allows the instructor to easily pick and choose the areas to cover in the course. Intended specifically
for California paralegals, each chapter references specific California statutes, and relevant California forms are included
throughout the book. New to the Seventh Edition: Updated with changes to Federal Rules of Civil Procedure, California
Rules of Court, and Judicial Council forms New developments in e-discovery Updated review questions and research
questions at the end of each chapter to supplement the readings Revised sample letters, discovery, and motions.
Professors and student will benefit from: Tailored to California Law with California-specific Judicial Council forms and
references to specific California statutes in each chapter. A balanced and reader-friendly presentation Concise and wellwritten text—students will not get lost in the details of the rules A flexible organization that lends itself to a variety of
teaching objectives Helpful pedagogy includes bold-face terms defined in the margins and in the glossary; numerous
examples, charts, checklists, and sample documents; chapter overviews and summaries; and review questions A
companion workbook, available as a download, with review questions (including true-false, short answer, and essays,
with answers and explanations) and case scenarios for the student to use in completing assignments for the course and
for use by the instructor as case studies in class.
Samborn and Yelin offer a modern, readable approach to effective legal writing with the fifth edition of Basic Legal Writing
for Paralegals. The authors provide comprehensive coverage in an accessible format tailored to the needs of paralegal
students. The practical approach emphasizes the role of the paralegal and how different types of legal writing are used in
practice. The text begins with an overview of the legal system that provides clear context for the different types of writing
covered in the text. Then, the authors give step-by-step instruction on the writing process, leading students through each
stage of legal writing, from prewriting strategies to revising. The comprehensive coverage includes the IRAC method,
how to synthesize cases and authorities, legal memoranda, persuasive writing, in-house and objective client documents,
and letters, and the citation coverage has been updated to the 20th edition of the Bluebook and the 5th edition of the
ALWD Guide to Legal Citation.
ON LINE RESOURCE- On-line Resource for this text includes updates to sample materials, additional exercises, and
Web links
This On-line component is meant to complement the textbook, activities, discussions and any instructor lectures
(classroom or On-line)
Apply important legal concepts and skills you need to succeed Get educated, land a job, and start making money now!
Want a new career as a paralegal but don't know where to start? Relax! Paralegal Career For Dummies is the practical,
hands-on guide to all the basics -- from getting certified to landing a job and getting ahead. Inside, you'll find all the tools
you need to succeed, including a CD packed with sample memos, forms, letters, and more! Discover how to * Secure
your ideal paralegal position * Pick the right area of the law for you * Prepare documents for litigation * Conduct legal
research * Manage a typical law office Sample resumes, letters, forms, legal documents, and links to online legal
resources. Please see the CD-ROM appendix for details and complete system requirements.
Offering consistent coverage of both substantive and procedural law, this fully revised edition of Slossberg's hands-on
book features new cases, new case files, updated forms, and new material related to the recent real estate recession.
Slossberg includes hypothetical and sample cases exploring a variety of scenarios that will help students understand real
estate law and practice paralegal skills. Numerous checklists and worksheets used in today's law offices are included to
help the reader prepare for a paralegal career. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.
Civil Law and Litigation for Paralegals is a comprehensive text designed specifically for paralegal civil litigation courses.
Author Neal Bevans not only teaches the basics of civil litigation, but also gives students the opportunity to learn skills
they will use in practice. In a balanced approach, Bevans covers all the key topics paralegals need to know in an easy-toread and engaging style that utilizes numerous examples and illustrations but never overwhelms the student. The text
provides students with an in-depth analysis of a wide variety of civil cases, beginning with laying out the basic foundation
of the American legal system. It proceeds through the investigation and implementation of a civil case, and follows the
case through to appeal. The text balances the theoretical underpinnings of the law with the practical examples and handson experience that all students need to completely understand the topic. The helpful pedagogy throughout the book and
a comprehensive teaching package make class preparation as easy as possible. Features: Clear introduction to the
fundamentals of civil litigation for paralegal students. Provides students with an in-depth analysis of a wide variety of civil
cases, laying out the basic foundation of the American legal system, proceeding through the investigation and
implementation of a civil case, and following the case through to appeal. Designed to help prepare students for the
practical world of divorces, car wreck cases, and medical malpractice claims that they will see every day in civil practice.
Each chapter presents students with examples of the important role that paralegals play in every stage of civil litigation,
from client intake to bringing an appeal. Understandable writing style with strong pedagogy, resulting in a teachable and
accessible text. Each chapter includes Practice Pointers, Search Suggestions, Tech Topics, and Legal Legwork boxes,
along with case excerpts, forms, and ethics. Helpful pedagogy includes Chapter Objectives that focus learning and
review, Boldfaced key terms and marginal definitions for convenient reference, Review questions at the end of each
chapter, and references to web sites that facilitate legal research
The Model Rules of Professional Conduct provides an up-to-date resource for information on legal ethics. Federal, state
and local courts in all jurisdictions look to the Rules for guidance in solving lawyer malpractice cases, disciplinary actions,
disqualification issues, sanctions questions and much more. In this volume, black-letter Rules of Professional Conduct
are followed by numbered Comments that explain each Rule's purpose and provide suggestions for its practical
application. The Rules will help you identify proper conduct in a variety of given situations, review those instances where
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discretionary action is possible, and define the nature of the relationship between you and your clients, colleagues and
the courts.
This book gives the reader the core of each legal idea and helps them understand the American legal system as well as
how to approach research tasks. It precisely explains contracts, laws, court decisions, and lawyers. It also includes a
section on computerized legal research and overhauled sections on bankruptcy, intellectual property, litigation support,
national security and other rapidly changing subject areas.
Takes a task-oriented (competency-based) approach throughout, walking students through each state of pre-trial
preparation and trial. Students draft documents based on a hypothetical law suit and can build an optional detailed
systems manual containing forms, documents, and checklists. Thoroughly updated throughout to reflect the most recent
changes in Federal Rules of Civil Procedure on Service of Process and Discovery.
CRIMINAL LAW AND PROCEDURE FOR THE PARALEGAL: A SYSTEMS APPROACH, 4th Edition equips readers with a solid
understanding of the principles of criminal law as well as the skills for daily practice in a law office. Thorough yet succinct, the
student-friendly text presents material in a clear, logical, outline format. It also provides many opportunities for students to apply
both critical thinking and law-office practice skills. The text enriches learning by providing insights into crime, punishment, criminal
justice standards for prosecution, defense, and the court, and the competing policies behind the law and judicial decisions. The
unique systems folder approach enables students to build an impressive practice system of topically arranged forms, legal
principles, rules, checklists, and other materials. The text delivers an excellent blend of theory with practice--giving students a
strong foundation to build on. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
Comprehensive, intelligent overview of all the key concepts covered in a typical introduction to law course. Divided into three parts,
reflecting the topics addressed in an introductory course: Part I, Paralegals and the American Legal System; Part II, Finding and
Analyzing the Law and Part III, Legal Ethics and Substantive Law. A critical thinking approach is used to introduce students to the
study of law, encouraging students to interact with the materials through hypotheticals, examples, and well-designed questions.
Key Features of the New Edition: Comprehensive coverage of key legal concepts Hypotheticals, questions, and exercises that
engage students in critical thinking A logical three-part organization Student-friendly skill development for basic statutory and case
analysis Ethics Alerts, marginal definitions, Internet references, and legal reasoning exercises Appendices on writing style , legal
research, citation, the U.S. Constitution, and additional Net Notes New edition includes many new Discussion Questions and Legal
Reasoning Exercises Chapter Objectives and short hypotheticals to start each chapter added to this edition New coverage
includes: the Boston Marathon bombing case, the Affordable Care Act, and trademark issues involving the Washington Redskins ,
e-filing and e-discovery, discussion of same-sex marriage and custody disputes over pre-embryos, and crimes of unauthorized
access of computer data and warrantless searches of cell phones
This book is exceptional in the sense that it provides an introduction to law in general rather than the law of one specific
jurisdiction, and it presents a unique way of looking at legal education. It is crucial for lawyers to be aware of the different ways in
which societal problems can be solved and to be able to discuss the advantages and disadvantages of different legal solutions. In
this respect, being a lawyer involves being able to reason like a lawyer, even more than having detailed knowledge of particular
sets of rules. Introduction to Law reflects this view by focusing on the functions of rules and on ways of arguing the relative
qualities of alternative legal solutions. Where ‘positive’ law is discussed, the emphasis is on the legal questions that must be
addressed by a field of law and on the different solutions which have been adopted by, for instance, the common law and civil law
tradition. The law of specific jurisdictions is discussed to illustrate possible answers to questions such as when the existence of a
valid contract is assumed.
Here is broad coverage of all the key topics in tort law that paralegals need to know, written in an engaging style with plenty of
examples and illustrations. With an understanding of how law firms function in the real world, students develop practical
skills--assessing cases for settlement value, investigating claims, billing hours, evaluating insurance policies, and more. One
hypothetical case runs through Tort Law for Paralegals, providing a coherent framework for illustrating a multitude of topics. Forms
and court documents relevant to this case are included in the appendix. A well-developed pedagogy features chapter objectives;
"Issue at a Glance" boxes that summarize important legal concepts; marginal definitions; a wealth of figures, tables, and diagrams;
Key Terms, Review Questions, and "Applying What You Have Learned" exercises; case excerpts; and features that prepare
students for their jobs such as "Skills You Need in the Real World", "Life of a Paralegal", and a list of Web sites for gathering more
information. Ethical issues are highlighted, with a separate section on ethics at the end of each chapter.
Criminal law and criminal procedure are two distinct areas of study. Discover both and see how they work together in CRIMINAL
LAW AND PROCEDURE: AN OVERVIEW, 4TH EDITION. This book's clear and concise presentation will equip you for a variety
of legal careers as it covers both the substance of criminal law and criminal procedure to give you a solid overview of the entire
criminal justice system. The book first defines criminal responsibility and addresses major felonies recognized in most, if not all,
jurisdictions. The second half details procedural aspects of the entire criminal justice system, from arrest to appeal and habeas
corpus, with special emphasis on the U.S. Constitution's fourth, fifth, and sixth amendments. A wealth of summaries and excerpts
from court cases highlight practical applications of this book's legal principles.This edition introduces emerging topics and
increases coverage of ethical issues, such as the impact of electronic communications on the discovery process. New Learning
Objectives and Sidebars draw attention to concept summary charts, while new practice exercises, essays and integrated
discussion questions help you apply criminal law and procedure as it is practiced today. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Succeed in your course and your career as a paralegal with PARALEGAL TODAY: THE LEGAL TEAM AT WORK. This updated
Seventh Edition shows you how current technology and social media tools are used in practice, while helping you develop an
understanding of the laws in our society, the importance of ethical and professional responsibility, and the skills needed to thrive in
today's legal environment. Real-world examples, practical applications, ethical dilemmas, hands-on assignments, and an entire
chapter on paralegal careers (with salary information) prepare you to meet the challenges of today's paralegal working
environment. Important Notice: Media content referenced within the product description or the product text may not be available in
the ebook version.
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