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WRITING ANALYTICALLY treats writing as a tool of thought, offering prompts that lead
students through the process of analysis and help them to generate original, well-developed
ideas. The authors of this brief, popular rhetoric believe that learning to write well requires
learning to use writing as a tool to think well. Rosenwasser and Stephen emphasize analysis
as a mode of enriching understanding that precedes and in some cases supplants argument.
Materials in the eighth edition are better integrated, more contextualized and--when
possible--condensed. A new chapter, Thinking Like a Writer, contains a broad array of
strategies for integrating opportunities for writing into a course. It makes explicit a subtext that
pervades the book: that to think of yourself as a writer is to see more, to think differently and to
engage the meaning of things more earnestly. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
Master APA style and format quickly and easily! Written by experienced psychology instructors
Beth M. Schwartz, R. Eric Landrum & Regan A.R. Gurung, who are respected members of the
APA’s Teaching of Psychology division, An EasyGuide to APA Style: Second Edition provides
an easy alternative for anyone struggling with APA style. Written in a clear, conversational, and
humorous style, this book presents easy-to-understand explanations of how to write research
papers, cite research, and do any work requiring APA format. The authors simplify the process
with easy-to-follow advice, tips, and visual representations of how to use APA style. This
updated edition includes easy-to-read screen shots as well as guidance on where to find
answers to commonly asked student questions.
Master the Microsoft Word 2013 skills essential for success in today's medical office or healthrelated career with MICROSOFT WORD 2013 FOR MEDICAL PROFESSIONALS. This readerfriendly book introduces Microsoft Word 2013 using a clear step-by-step format and visually
driven approach. Actual medical examples and timely projects within a case study related to
the medical industry prepare readers to meet contemporary medical office challenges. Both
beginning and experienced computer users benefit from the book's straightforward approach
and ongoing value as a reference tool. MICROSOFT WORD 2013 FOR MEDICAL
PROFESSIONALS ensures readers quickly develop the Word skills necessary to support a
front or back office of a clinic, hospital, or medical practice with great success. Important
Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Introduce your students to the new generation of Microsoft Office for Mac with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of students. With Office 2011 for
Mac, we're continuing our history of innovation by enhancing our proven pedagogy to reflect
the learning styles of today's students. In Microsoft Office 2011 for Mac: Introductory you'll find
features that are specifically designed to engage students, improve retention, and prepare
them for future success. Our trademark step-by-step, screen-by-screen approach now
encourages students to expand their understanding of the Office 2011 software through
experimentation, exploration, and planning ahead. Brand new end of chapter exercises
prepare students to become more capable software users by requiring them to use critical
thinking and problem-solving skills to create real-life documents. Important Notice: Media
content referenced within the product description or the product text may not be available in
the ebook version.
Master the Microsoft Office 2016 skills necessary for success in any medical office or healthrelated career with the new, reader-friendly ILLUSTRATED MICROSOFT OFFICE 2016 FOR
MEDICAL PROFESSIONALS. This dynamic, visually focused book introduces the most
important skills within Microsoft Office 2013 using step-by-step instructions and vibrant clear
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visuals. Readers examine actual medical examples and complete timely projects. Intriguing
case studies related to today’s medical industry prepare readers to meet contemporary
medical office challenges. Beginner or experienced users will find ILLUSTRATED
MICROSOFT OFFICE 365 & 2016 FOR MEDICAL PROFESSIONALS filled with relevant
information that’s essential now and ideal for long-term reference in any office administration,
medical assisting, or health care career. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Millions of college students will compose hundreds of pages in their college career. Staring at a
blank word processing document on your computer screen can be stressful and intimidating. It
doesn t matter if you go to Harvard or your local community college the process of writing a
good research paper is equally as challenging. This complete guide will cover every possible
topic you will face in the classroom. You will learn how to choose a topic, how to conduct
research, how to go about writing the paper, and how to edit like a pro. We ll teach you how to
take advantage of the library with tips on finding the best articles, books, and online sources.
This comprehensive guide covers plagiarism, reaching word count without fluff, and different
citation styles such as MLA and APA. Get your creative juices flowing with our list of prompts,
and use our samples as a guide. This book gives you everything you need to be one page
closer to that coveted 4.0 GPA.-- (8/3/2016 12:00:00 AM)
A guide to the documentation system of the Modern Language Association. It includes
numerous examples, a sample research paper, an updated appendix on American
Psychological Association (APA) style, and hints on such topics as taking notes and avoiding
plagiarism.

Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
MICROSOFT WORD 2013, we're continuing our history of innovation by enhancing our
proven pedagogy to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of MICROSOFT
WORD 2013 through experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
THE WRITER'S HARBRACE HANDBOOK, 6th Edition, is grounded in the belief that an
understanding of the rhetorical situation--the writer, reader, message, context, and
opportunity for writing--provides the best starting point for effective writing and reading.
This comprehensive handbook guides student writers in employing that rhetorical
understanding as they choose the most effective information to include, the best
arrangement of that information, and the most appropriate language to use. The text
moves students through the steps that constitute successful writing, from finding
appropriate topics and writing clear thesis statements to arranging ideas and
developing initial drafts. THE WRITER'S HARBRACE HANDBOOK also provides
several sample student papers in various disciplines, along with instruction for
successfully completing similar assignments. This edition has been updated to address
the criteria in the WPA Outcomes Statement for First-Year Composition (version 3.0).
Each student text is packaged with a free Cengage Essential Reference Card to the
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MLA HANDBOOK, Eighth Edition. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Develop the Microsoft Office 2013 skills necessary for success in any medical office or
health-related career with the new, reader-friendly MICROSOFT OFFICE 2013 FOR
MEDICAL PROFESSIONALS ILLUSTRATED. This dynamic, visually-driven book
introduces the most important skills within Microsoft Office 2013 using step-by-step
instructions and vibrant, clear visuals. Actual medical examples, timely projects and
intriguing case studies related to today’s medical industry prepare readers to meet
contemporary medical office challenges. Both beginner and experienced users will find
MICROSOFT OFFICE 2013 FOR MEDICAL PROFESSIONALS ILLUSTRATED filled
with relevant information that’s essential now and ideal for long-term reference in any
office administration, medical assisting, or health care career. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Packed full of useful exercises, checklists, and how-to sections, this robust lab manual
gives students hands-on guidance and practice conducting their own psychological
research projects.
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
MICROSOFT WORD 2013, we’re continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of today’s students. In this text you’ll
find features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of MICROSOFT
WORD 2013 through experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Packed with examples and step-by-step guidelines, KEYS FOR WRITERS, 8th Edition,
equips readers with tools for effective writing in college and well into their careers and
future community work. The text is known for its concise yet thorough explanations,
excellent writing samples, and unique difference, not deficit approach to ESL. It is
thoroughly updated to reflect 2016 MLA guidelines and includes Key Examples to help
readers apply its signature Critical Thinking Framework to reading, source evaluation,
source synthesis, and revision. A new Assignment Guide: Keys to Common Genres
provides brief, step-by-step writing instructions for fifteen common genres that readers
might encounter in their academic and professional careers. The text also highlights the
importance of writing to a variety of careers, such as nursing, accounting, law, and IT.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
KEYS FOR WRITERS WITH WRITING ASSIGNMENTS is a valuable resource for
users who are in college and in the workplace. The authors' concise presentation
clarifies key concepts, such as the writing process, critical thinking, grammar
fundamentals, and integration and acknowledgment of sources. Each student text is
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packaged with a free Cengage Essential Reference Card to the MLA HANDBOOK,
Eighth Edition. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

15 Minutes. That's as long as we think any student should have to spend
formatting their papers. Unfortunately, students often spend hours trying to find
answers from hard to follow manuals or confusing websites. Whether you want a
step-by-step guide to building a title page, suggestions for writing with greater
clarity, or freedom from doing internet searches every time you have a question
about APA standards, APA Made Easy is the only blueprint that you will need for
writing in APA style. This comprehensive writing guide includes illustrated steps
for formatting an APA document in: Microsoft Word 2010, Microsoft Word 2011
for Mac, Microsoft Word 2013, and Apple's Pages programs. You will also learn
how to build an APA formatted paper from the ground up by understanding: •
How to outline information you've already gathered. • How to write an essay or
research paper from an outline. • How to write a solid introduction. • How to use
the required headings in a research paper including Abstracts, Method, Subjects
and Participants, Materials or Apparatus, Results, and Discussion sections. •
Building Citations within your paper and on your Reference page. Also included
in this guide: • APA examples and high resolution screen shots to help students
correctly format documents within 15 minutes. • Over 150 completed Reference
examples • Over 60 completed In-Text Citation examples • How to use Headings
effectively in your writing • Specific examples that cover how to cite new media
such as blog posts, emails, websites, online lectures, computer programs, social
media and much more. • A new section on using and citing DOI's (Digital Object
Identifiers) for new media. • A Short Sample paper in APA format. • For more
information on APA Made Easy and downloadable APA templates visit:
YouVersusTheWorld.com.
Combining computer concepts material from the best-selling Discovering
Computers and step-by-step instruction on Office applications from Microsoft
Office 2013, ENHANCED DISCOVERING COMPUTERS & MICROSOFT
OFFICE 2013: A COMBINED FUNDAMENTAL APPROACH delivers the best of
Shelly Cashman Series in one book for your Introduction to Computers course.
For the past three decades, the Shelly Cashman Series has effectively
introduced computer skills to millions of students. We're continuing our history of
innovation by enhancing our proven pedagogy to engage you in more critical
thought, personalization, and experimentation with Office 2013 software. In
addition, computer concepts content has been fully updated and revised to reflect
the evolving needs of Introductory Computing students, and focus solely on what
you really need to know to be a successful digital citizen in college and beyond.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Introduce your students to the latest that Microsoft Office has to offer with the
new generation of Shelly Cashman Series books! For the past three decades, the
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Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Microsoft Office 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In this text you'll find features that are specifically designed to engage students,
improve retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand their
understanding of Microsoft Office 2013 software through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Print+CourseSmart
POCKET KEYS FOR WRITERS gives students big writing help in a small
package. This indispensable pocket-style handbook covers the essentials of the
writing process within a framework for critical thinking that helps students make
decisions about audience, purpose, voice, and medium. It takes students through
the research process, includes the mechanics of writing and using punctuation,
and explains the evaluation and documentation of both print and electronic
source materials. Concise, up-to-date, and practical, the book is designed to help
students find the material they need easily and quickly. The sixth edition features
Key Examples: three new extended examples to help students think critically
about rhetorical contexts. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Research in Communication Sciences and Disorders: Methods for Systematic
Inquiry, Fourth Edition is a comprehensive yet comprehendible text meant for
instructors and students of research methods in the field of communication
sciences and disorders. This forward-thinking book reflects the movement toward
evidence-based practice in speech-language pathology and audiology. The
authors ensure that the concepts associated with evidence-based practice are
integrated throughout the chapters. Rather than treating empirical research and
searching for clinical evidence as separate topics, this text presents both as
different applications of a process of scientific inquiry. The order of the chapters
reflects the steps a researcher or clinician might complete when conducting an
investigation. Also included are features that help students be more active in
learning the material. Each chapter has a set of review questions or case
scenarios that can be used as homework, as probe questions in class, or as a
basis for group activities. In addition, the authors provide lists of supplemental
readings from the research literature in the field. New to the Fourth Edition: * New
author: Jaimie L. Gilbert for an enhanced audiology perspective * New chapter:
Writing a Literature Review * Reorganized for better flow of information * Various
new and updated references to reflect the current state of research * Additional
illustrations and tables * Expanded material on critical appraisal Disclaimer:
Please note that ancillary content (such as documents, audio, and video, etc.)
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may not be included as published in the original print version of this book.
Readers discover the latest advantages that Microsoft Word has to offer with this
new book in the next generation of the Shelly Cashman Series. For three
decades, the Shelly Cashman Series has effectively introduced essential
computer skills to millions of learners. ENHANCED MICROSOFT WORD 2013:
COMPREHENSIVE continues the history of innovation with new features that
accommodate a variety of learning styles. Specially refined learning tools help
improve retention and prepare readers for future success. A step-by-step, screenby-screen approach guides readers in expanding their understanding of Word
through experimentation, critical thought, and personalization. ENHANCED
MICROSOFT WORD 2013: COMPREHENSIVE helps readers succeed with
today’s most effective educational approach. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.
First Published in 2008. Routledge is an imprint of Taylor & Francis, an informa
company.
Research has identified the importance of helping students develop the ability to
monitor their own comprehension and to make their thinking processes explicit,
and indeed demonstrates that metacognitive teaching strategies greatly improve
student engagement with course material. This book -- by presenting principles
that teachers in higher education can put into practice in their own classrooms -explains how to lay the ground for this engagement, and help students become
self-regulated learners actively employing metacognitive and reflective strategies
in their education. Key elements include embedding metacognitive instruction in
the content matter; being explicit about the usefulness of metacognitive activities
to provide the incentive for students to commit to the extra effort; as well as
following through consistently. Recognizing that few teachers have a deep
understanding of metacognition and how it functions, and still fewer have
developed methods for integrating it into their curriculum, this book offers a
hands-on, user-friendly guide for implementing metacognitive and reflective
pedagogy in a range of disciplines. Offering seven practitioner examples from the
sciences, technology, engineering and mathematics (STEM) fields, the social
sciences and the humanities, along with sample syllabi, course materials, and
student examples, this volume offers a range of strategies for incorporating these
pedagogical approaches in college classrooms, as well as theoretical rationales
for the strategies presented. By providing successful models from courses in a
broad spectrum of disciplines, the editors and contributors reassure readers that
they need not reinvent the wheel or fear the unknown, but can instead adapt
tested interventions that aid learning and have been shown to improve both
instructor and student satisfaction and engagement.
This brief guide takes students step-by-step through the writing process and
introduces students to all elements of professional writing in APA style.
This is the eBook of the printed book and may not include any media, website
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access codes, or print supplements that may come packaged with the bound
book. Featuring the latest APA-style guidelines, this concise guide helps readers
master the skills and conventions they need to write well in psychology. This brief
guide takes readers step-by-step through the writing process. In addition, it
presents thorough discussions of researching psychological literature, focusing
on online and database research, and presenting those findings in written and
oral formats. Special attention is given to interpreting and reporting the results of
statistical tests, as well as preparing data displays in tables and figures.
Introducing readers to all elements of professional writing in APA style, this book
is a perfect supplement for courses in the social science disciplines.
Introduce your students to the new generation of Microsoft Office with the new
generation of Shelly Cashman Series books! For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Office 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students
In Microsoft Office 2007: Introductory Concepts and Techniques, Premium Video
Edition you'll find exciting videos, which correlate to the Table of Contents and
mirror the step-by-step pedagogy of the Microsoft Office 2013 text to reinforce
the skills taught in each chapter. Important Notice: Media content referenced
within the product description or the product text may not be available in the
ebook version.
With the most coverage of the writing process of any rhetorical writing guide,
STEPS TO WRITING WELL has helped thousands of students learn to write
effective academic essays. Jean Wyrick’s text is known for its student-friendly,
approachable tone and the way it presents rhetorical strategies for composing
essays in an easy-to-follow progression of useful lessons and activities. With
thoughtful instruction, almost 40 student and professional readings, and a wealth
of short and long assignments, the text gives students the models and practice
they need to write well-constructed essays with confidence. This 13th edition
features useful new visual learning aids; many new student samples,
professional readings, and advertisements; new essay assignments that promote
using sources and multiple rhetorical strategies; a new organization for
expository writing assignments and research; and updated discussions of drafting
and reading multimodal texts. Each student text is packaged with a free Cengage
Essential Reference Card to the MLA HANDBOOK, Eighth Edition. Important
Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.
Introduce your students to the new generation of Microsoft Office with the new
generation of Shelly Cashman Series books! For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Office 2010, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In Microsoft Office 2010: Introductory you'll find features that are specifically
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designed to engage students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen approach now
encourages students to expand their understanding of the Office 2010 software
through experimentation, exploration, and planning ahead. Brand new end of
chapter exercises prepare students to become more capable software users by
requiring them to use critical thinking and problem-solving skills to create real-life
documents. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
AJN Book of the Year 2008! Turn to this team of expert nurse educators for down-to-earth,
practical guidance on the common concerns and problems faced by new teachers in the
classroom. Whether you have questions about teaching and learning principles, the technical
aspects of planning a course, managing a classroom, or evaluating learning, you’ll find the
answers here. You’ll even find advice on professional issues in the higher education setting
and strategies for a successful career.
?????????????????????????
In The Analytical Writing Adrienne Robins explains college writing as a process of discovery,
as a series of strategies that any college student can learn to apply. All strategies explained in
this text are based on sound theories of teaching writing and on the patterns of successful
writers. Writing and thinking should not be separated, and presenting only the steps without the
accompanying explanation of how they influence thinking would be of little more help than
having no method at all. By using this text the students will see as they plan, draft, and revise
how their writing helps clarify their thoughts. This clearly written and engaging textbook is
illustrated by real examples of student writing and appropriate cartoons. The second edition
was revised and updated based on the large-scale evaluation of the first edition completed by
professors and students. The new edition reflects four essential values: recognizing the
diversity of writing processes, the necessity of peer and teacher interaction with the writer on
drafts, the integration of writing and reading, and the appropriate uses of technology. Specific
features of this second edition include: -new writing samples -electronic citation formats
-updated library use chapter with technological guidance -concise paragraph chapter -revised
introduction and conclusion chapter -rhetorical as well as grammatical explanations for
punctuation usage -new cartoons -exercises drawn from students' papers -a condensed
chapter on research papers -and an expanded, and clearer, chapter on special assignments
and other writing tasks A Collegiate Press book
The Oxford Handbook of Undergraduate Psychology Education provides psychology
educators, administrators, and researchers with up-to-date advice on best teaching practices,
course content, teaching methods and classroom management strategies, student advising,
and professional and administrative issues.
??????????????????????????????????????????????????????????????????????????
??????10?? ???????? ??????????????? ????? ??????? ??????????? ? 26?????????????300??
? ???????????????????? ? ????????????????????????????????? ?
12?????????????????????????????????? ? ????????????????????????????? ?
????????????????????????? ? ?????????????????????? ? ???????????????????????????
??????????? ???????? ?????????????????????????????????????????????????????????????
?????????????????????????????????????????????????????????????????????????????????
?????????????????????????????……? ? ???????????????????????????? ?
????????????????????????????? ? ???????????????????10%??????????? ?
???????????????????????????????????????? ? ???????????????????????????????? ?
????????????????????????????????????????? ? ??????????????????????????????????????
? ????????????????????????????????????????? ? ???????????????? ???????????
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????????????? ? ?????????????????????????????? ?
???????????????????????????????????????? ? ??????????????????????????????????? ?
??????????????????????????????????…… ? ??????????????????????????????32????????? ??
?????????????????????????????????????????10%?????????????????????????????????????
???????????????????????????????????????????????????????????????????????????? ????
? ??????10??????????? ? ????7,000???4.7?????? ?
??????????????????????????????????????????????????????????????? ? ?????7???????5??
???????????????5????65???????????????????????????????????????????????????????????
??? ???? ? ?????????????????????????????????????? ? 20???????????????Century
Management????????????????Arnold Van Den Berg?????????? ?
????????????????Smart??????????????????????Career???????????? ????????????????????
?????????????????????????????????????????????????????????????????????????????????
????????????????????????????????????????????????????10%??????????????????????????
?????????????Brian Tracy???????????????????
???????????????400??????????????????????……?????????????????????????Jim
Rohn??????????????Jim Rohn???????
???????????????……????????????????????????????????????E????Henry E. Ford???????????
?????????????????????????????????????????????????????????????????????????????????
??????????????????????????????????????????Napoleon Hill??????
???????????????????????????????????????????????????????????????Og
Mandino????????????????????? ???10%??????????????????????????????????????????????
?????????????????10%?????70%?????20%??????????????????????????????????????????…
…?????????????????????????????????????????????????????????????T????Robert T.
Kiyosaki????????????? ???? ????????????????????????????????????????????????????????
?????????????????????????????????????? ???????????????????????????????????????????
????????????????????????????????????????????
???????10%??????????????????????????????????????????????????????????????? ???????
?????????????10%????????????????????????????????????????????????????????????
With the most coverage of the writing process of any rhetorical writing guide, STEPS TO
WRITING WELL has helped thousands of students learn to write effective academic essays.
Jean Wyrick's text is known for its student-friendly, approachable tone and the way it presents
rhetorical strategies for composing essays in an easy-to-follow progression of useful lessons
and activities. With thoughtful instruction, almost 40 student and professional readings, and a
wealth of short and long assignments, the text gives students the models and practice they
need to write well-constructed essays with confidence. This 13th edition features useful new
visual learning aids; many new student samples, professional readings, and advertisements;
new essay assignments that promote using sources and multiple rhetorical strategies; a new
organization for expository writing assignments and research; and updated discussions of
drafting and reading multimodal texts. This edition has been updated to reflect guidelines from
the 2016 MLA HANDBOOK, Eighth Edition. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
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